RIGHT TO INFORMATION ACT-2005

Relating to :-
Office of the Chief Construction Engineer,
Kanupur Irrigation Project, Keonjhar.
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CHAPTER-2 (Manual -1)

Particulars of Organization, Functions & Duties.

Obijective/ purpose of the public authority:
Implementation of Kanupur Irrigation Project by 2009-10

Mission/ Vision statement of the Public authority:
To provide irrigation facilities to the tune of 29578 Ha in the district of Keonjhar.

Brief history of the public authority and context of its formation:

Office of the Chief Construction Engineer, Kanupur Irr. Project, Keonjhar was
created vide D.O.W.R. Lr.No.FE-III-NG-R & R -1/2005-28750/WR dt.14.9.2005
and started functioning with effect from 29.10.2005 A.N.

Duties of the Public authority:

To carry out the survey and investigation, Design and planning of different Project
Components, Acquisition of Government, Private & Forest Land for Project
implementation Rehabilitation of Project affected peoples Monitoring of progress
work. Preparation of Estimate, floating and acceptance of tender for execution of
the work.

Main activities / functions of the public authority:

Implementation of Kanupur Irr. Project including their distribution system to
provide irrigation facilities to the area coming under project ayacut in the district
of Keonjhar.

List of services being provided by the public authority with a brief writ- up on
them.

Organizational structure Diagram at various levels namely State, directorate,
region, district, block etc ( which ever is applicable).
(Enclosed)

Expectation of the public authority from the public for enhancing its effectiveness

and efficiency:
Demand & Suggestions of public for development works are duly considered.

Arrangement and Methods made for seeking public participation / contribution.
Interaction is generally being made with the project affected and benefited people.

2.10 Mechanism available for monitoring the service delivery & public grievance

211

Resolution.
Telephone



Address of the Main Office:
Chief Construction Engineer, Kanupur Irr. Project, At/PO/Dist. Keonjhar.

Financial Adviser & Chief Accounts Officer, Kanupur Irr. Project, At/PO/Dist.
Keonjhar.

Executive Engineer, Kanupur Head works Division, At/PO-Basudevpur, Dist.
Keonjhar

Executive Engineer, Rehabilitation & Camps & Building Division, At/PO-
Basudevpur, Dist. Keonjhar.

Executive Engineer, Kanupur Canal Division, At/PO- Jhumpura , Dist. Keonjhar.

Special Land Acquisition Rehabilitation & Resettlement Officer, Kanupur Irr.
Project, At/PO- Basudevpur, Dist. Keonjhar.

2.12  Morning hours of the office
Closing hours of the office

10.00 A.M. to 1.30 P.M.
2.00 P.M. t0 5.00 P.M.

7.00 A.M. to 1.00 A.M. Summer season.

Chief Construction Engineer,
Kanupur Irr. Project, Keonjhar.



2-7- Organisationed structure Diagram.

Chief Construction Engineer, Kanupur Irrigation Project, Keonjhar.

Executive Engineer, Kanupur Head works Division,

Executive Engineer, Kanupur Canal

Executive Engineer, Rehabilitation, Camps & Building

Basudevpur Division, Jhumpura Division, Damsite, Basudevpur.
Kanupur Kanupur Kanupur Kanupur Kanupur Kanupur Kanupur Kanupur R | Kanupur R Kanupur R | Kanupur R
Earth Dam Spillway Rehabilitation | Mechanical Canal Sub- | Canal Canal & C.B.Sub- | & C.B.Sub- | & CB Sub- | & CB Sub-
Sub-Divn. Sub-divn. Sub-Divn. Sub- Divn. Sub- Sub- Divn.No.l, Divn.No.ll, Divn.No.lll, | divn.No.lV,
Damsite, Damsite, Damsite Divn.,Damsite | No.l,Remuli | Divn.No.ll, | Divn.No.lll, | Basudevpur | Basudevpur | Basudevpur | Basudevpur
Basudevpur | Basudevpur | Basudevpur Basudevpur Jhumpura. | Jhumpura.

Chief Construction Engineer,
Kanupur Irr. Project, Keonjhar.




CHAPTER-3 (Manual-2)

Powers & duties of Officers and employees.

Designation

Chief Construction Engineer,

P.A. to Chief Const. Engineer.

Assistant Engineer(C)

Junior Engineer(c)

Head Assistant

Administrative

At the apex the Chief Construction Engineer being
the Project authority exercise power of head of
department as per codes for execution and
maintenance of Kanupur Irrigation Project. He is the
budget controlling authority tender finalization
within financial limit as per stipulation etc.
Financial
As stipulated in OPWD Code Vol-1 & Il, amended
vide DOWR Lr.No.5081 dt.07.02.2004 and DOWR
Order No0.16617 dt.19.5.04, Orissa Service Code
and powers envisaged in financial Hand Book of
Engineering Projects under the centralized system of
Accounting Procedure and pension rules, OTC Vol-
I, OGFR-I & Il DAPR, Orissa Budget Manual and
Orissa Service Code.
1. Exercise Powers of Head of Office of Chief
Construction Engineer's establishment as per
delegation of powers.
2. To assist Chief Construction Engineer in all
administrative and technical matters.
In preparation / Checking of design , estimates and
tenders etc. of different components of the Project.
In preparation / Checking of estimates and tenders
etc. of different components of the Projects.
He is the head of the ministerial Staff. All files of
the respective branch are routed through him. He is
authorized to open the official daks and he also does

marking of the official daks.



Senior Assistant,

Senior Clerk

Junior Clerk

Sr.Stenographer

Draughtsman

Tracer

Ferro- Printer

Daftari
Peon

Night Watchman-cum-Sweeper

To assist Head Assistant. He will perform the duties
of Head Assistant in his absence.

After receipt of letters from diarist the Senior Clerk
should enter the letters in his Log book and put up
the same within 3 days to the head of the ministerial
staff.

After receipt of the letters from diarist , the junior
Assistant/ Junior Clerk should enter the letters in his
Log Book and put up the same within 3 days to the
head of the ministerial staff.

To take detection from the Officers concerned and
to maintain CCRs and confidential letters.

To prepare drawings according to the designs
prepared by the Engineering personnel.

For tracing all the drawings and to assist the
draughtsman.

To print all the drawings by Ferro printing machine.
To stitch all the files and records of the office.

To attend the officers and to carry files and
distribute official daks among the dealing assistant
of the respective office and other offices.

To sweep the office before opening of office and to
discharge watch and ward duty in the night.

Chief Construction Engineer,
Kanupur Irr.Project, Keonjhar.



CHAPTER-4 (MANUAL-3)

4.1 List of Rules, Requlations, instruction, manual and records hold by Public authority.

SI.No. | Name/ Title of the document Type of Brief write up of the Form where one can gtet | Address, Telephone Fee charged by the documents
documents documents a copy of rules, No., Fax, E-Main and for a copy of rules regulations,
regulations, insatructions, | others instructions manual and records
manual & records if any .
1 2 3 4 5 6 7

1 Medical attendance rules ( 1997 Office Library Medical treatment of Law Times, Cuttack | Law Times Rs.30.00
Edition) Govt. Servant Cuttack

2 The Workmen's compensation Office Library Compensation to Law Times, Cuttack | Law Times Rs.55.00
Act.1923 ( 1998 Edition) workmen Cuttack

3 Disciplinary proceedings ( 1998 Office Library Disciplinary against Law Times, Cuttack | Law Times Rs.150.00
edition) Govt. Servant Cuttack

4 Weekly Holiday (rules, 1972) Office Library Rules & Regulations Law Times, Cuttack | Law Times Rs.12.00

Cuttack

5 OPWD Code ( Vol.I & II) First Office Library Rules & Regulations Law Times, Cuttack | Law Times Rs..250.00
Edition, 1993 ( Re.PW Cuttack
Suppl.1997)

6 0.C.S. Commudation of Pension | Office Library Pensionary Cases Law Times, Cuttack | Law Times Rs.30.00
rules, 1992 ( 1998 Edition) Cuttack

7 The Orissa Unit Service ( C.C.& Office Library Rules relating to Law Times, Cuttack | Law Times Rs.75.00
A. Rules, 1962 with C.C.R ( first service matter Cuttack
Edition, 1996, 2nd Edition-1997)

8 The Industrial disputes Office Library Rules & Regulation Law Times, Cuttack | Law Times Rs.30.00
Act.,1947(1996 Edition) for workmens Cuttack

9 O.T.C. Vol-l, 4th Edition up to Office Library Payment of bills Law Times, Cuttack | Law Times Rs.28.00
30.6.92 Cuttack

10 O.T.C. Vol-Il, 3rd Edition up to Office Library | Treasury proforma Law Times, Cuttack | Law Times Rs.705.00
20.2.1978 Cuttack

11 O.G.F.R. Vol-Il, 2nd Edition 7th Office Library Fianancial Rules & Law Times, Cuttack | Law Times Rs.15.00
Feb.88 Reguation Cuttack

12 Orissa Service Manual Vol-I Office Library | Service Matter Law Times, Cuttack | Law Times Rs.6.00
(1992 Edition) Cuttack

13 The Orissa Govt. Servants Office Library Conduct rules for civil | Law Times, Cuttack | Law Times Rs.3.50
conduct rules, 1959 Govt. Servant. Cuttack

14 Delegation of financial powers Office Library Financial powers Law Times, Cuttack | Law Times Rs.6.00
Rules,1978(upto 1992) Cuttack




15 Rules, Regulations, control and Office Library Rules for Govt. Law Times, Cuttack | Law Times Rs.20.00

use of Govt. vehicles upto 30th vehicles Cuttack
Nov.1992

16 The Orissa Record manual 1964 | Office Library Records Law Times, Cuttack | Law Times Rs.250.00
(11997 Edition Cuttack

17 OGFR Vol.(2nd Edution 1998) Office Library Financial Rules Law Times, Cuttack | Law Times Rs.100.00
Cuttack

18 Orissa Travelling Allowances Office Library | T.A. Rules Law Times, Cuttack | Law Times Rs.100.00
Rules Cuttack

19 Orissa Pension Rules Office Library Pension Rules Law Times, Cuttack | Law Times Rs.100.00
Cuttack

20 Employees Provident Funds Office Library E.P.F. Rules Law Times, Cuttack | Law Times Rs.200.00
Cuttack

21 Orissa General Provident Fund Office Library | Treasury Rules Law Times, Cuttack | Law Times Rs.175.00
Rules Cuttack

22 Orissa General Provident Fund Office Library G.P.F. Rules Law Times, Cuttack | Law Times Rs.40.00
Rules Cuttack

23 Orissa Leave Rules, 1966 Office Library Leave Rules of Law Times, Cuttack | Law Times Rs.45.00
Employees Cuttack

24 Orissa Budget manual, 1963 Office Library Budgetary Rules Law Times, Cuttack | Law Times Rs.110.00
Cuttack

25 Hand Book of Orissa Service Office Library Service Rules of Law Times, Cuttack | Law Times Rs.160.00
Rules Employees Cuttack

26 The payment of Gratuity Act.1972 | Office Library | Workmen Rules Law Times, Cuttack | Law Times Rs.35.00
with central & Orissa Rules Cuttack

27 O.P.W.D. Manual Office Library | Works Rule Law Times, Cuttack | Law Times Rs.295.00
Cuttack

28 Orissa Pension Rules Office Library Pensionn rules of Law Times, Cuttack | Law Times Rs.165.00
Employees Cuttack

Chief Construction Engineer,
Kanupur Irr.Project, Keonjhar.




Implementation of Policy:-

CHAPTER- 5 (Manual-4)

Particulars of any arrangement that exists for consultation with or representation
by the members of the public in relation to the formulation of its policy or
implementation thereof.

Sl. | Subject /Topic Is it Arrangements for seeking public participation.
No. mandatory
to ensure
public
participatio
n(Yes/
No)
1. RPDAC (MEMBERS)
(Rehabilitation and Yes (i) Common Members for the district.
Periphery 1. R.D.C. (Northern Division, Sambalpur
Development Chairman
Advisory 2. | Collector &District Magistrate, Keonjhar
Committee) Convenor
3. Sri. Ananta Nayak, Hon’ble MP
(LOKSABHA), Keonjhar
4. Sri. Mohan Ch. Majhi, Hon’ble MLA,
Keonjhar
5. Sri Dhanurjay Sidu, Hon’ble MLA,
Champua
6. Sri Gourahari Nayak, Hon’ble MLA, Patna
7. Sri Jayadev Jena, Hon’ble MLA,
Anandapur
8. Sri Niranjan Pattnaik, Hon’ble MLA,
Ramachandrapur
9. Sri Niladri Nayak, Hon’ble MLA, Telkoi
10. | President Zilla Parisada, Keonjhar
11. | Project Director, D.R.D.A., Keonjhar
12. | Special Land Acquisition (R&R) Officer,
Keonjhar
(i) | MEMBERS EXCLUSIVELY FOR
KANUPUR MAJOR IRR. PROJECT.
1. Chair person , Joda Panchayat Samity
2. Padmashree Tulasi Munda, Adibasi Vikas
Samiti, Serenda, N.G.O.
3. Sri Manbodh Apat, Virnadarasi, At/PO-
Bileipada, Joda, NGO
4. Padmabati Naik, Maa Tarini WSHG,
Kandara
5. Sumitra Oram, Tarini WSHG,

Revenshapur




6. Sri Bidyadhar Mahanta, Murusuan
(Representative of Affected families)

7 Sri Loknath Naik, Village Chamakpur
(Representative of Affected families)

8 Sub-Collector, Champua

Q. Chief Construction Engineer, Kanupur Irr.
Project, Keonjhar.

(iii) | CO-OPTED MEMEBRS.

1. I.G. of Police, Rourkela

2. Superintendent of Police, Keonjhar

3. Director of Employment-cum-Mission
Director, Employment Mission, Orissa.

4, Director, technical Education & Training,

Orissa.

Grievance Cell

Yes

Chief Construction Engineer, Kanupur
Irrigation Project, Keonjhar/

Executive Engineer, Kanupur
Rehabilitation, Camps & Building
Division, Basudevpur and

Special Land Acquisition (R&R) Officer,
Kanupur Irrigation Project, Remuli,
Keonjhar

Chief Construction Engineer,
Kanupur Irr. Project, Keonjhar.




CHAPTER-6 (Manual-5)

A Statement of the categories of documents that are held by it or under its control.

Sl. | Category of Name of the documented its Procedure to Held by / under

No. | documents introduction in one line. obtain the control of

documents

1 2 3 4 5

1. Project related |i. Estimates As per "Orissa Estimating
documents ii. Tenders Right to Branch to Chief

iii. Deviation Information Construction

iv. Project provision slip Rules, 2005, Para | Engineer, K.I.P.,
register/ Sanctioned 4(1)(2) & (3) Keonjhar.
estimate register.

v. Tender register.

2. Establishment |i. Pay Acquitance Roll -do- Cash Section
Related ii. Cash Books -do-
documents iii. Bill Register/ Check -do-

Book

iv. Receipt Register/ Bill -do-
transit Register.

V. Service Books -do-

vi. Issue & Diary Register } {Issue & Diary

vii. Postage Stamp Register } {Section

viii. Dead Stock Register of Establishment.
office Branch

iX. Forms & Stationeries -do-

x. C.A.G.P.A.C. and Audit -do-
reports.

3. Financial i. Preparation of Budget -do- Budget Branch

allocation & Expenditure,
Re-appropriation etc.

ii. Sanction of Survey
report, S.V.P. Report, -do-
Losses and defalcation.

iii. Letter of Credit -do-

iv. Registration & Renewal
of registration Certificate -do-

4. L.A.Cases i. L.A.compensation &

rehabilitation matters

ii. Decretal due register.

Chief Construction Engineer,
Kanupur Irr.Project, Keonjhar.




CHAPTER-7 (Manual -6)

A statement of Boards, council, committees and officer bodies constituted as its
parts.
I. Name and address of the Affiliated body:- Project Level Technical Committee
(PLTC)
ii. Type of Affiliated body:- Committee (Board, Council, Committees Other bodies)
iii. Brief Introduction of the affiliated body (Esta, Year, Objective / Main activities):-
Recommendation for award of works / Recommendation for deviation .

(\2 Role of the Affiliated body :- Executive (Advisory/ Managing/ Executive /others )

V. Structure and Member Composition :- Chief Construction Engineer,
K.I.P.,Keonjhar Executive Engineer and F.A. & C.A.O.,K.I.P.

Vi, Head of body :- Government of Deptt. of Water Resources.

vii.  Address of main Office and its branches :- Office of the Chief Construction

Engineer, Kanupur Irr. Project, Keonjhar.
viii.  Frequency of meetings :- As and when required .
IX. Can public participate in the meetings :- No
X. Are minutes of the meeting prepared :- No
Xi. Are Minutes of the meetings available to the public? If yes, please provide

information about the procedure to obtain them.:- No

Chief Construction Engineer,
Kanupur Irr.Project, Keonjhar.



CHAPTER-8 (Manual-7)

The Name , Designation and other particulars of the public information Officers.

Assistant Information Officer.

Sl Name Designation STD Code Ph.No. Fax | E-
No Office/ Home Mail
1 2 3 4 5 6 7
1 Abhiram Sahu, P.A. to Chief 06766 250778 - -

A.E.(C) Const. Engineer,
K.I.P.
Assistant Public Information Officer.
Sl Name Designation STD Code Ph.No. Fax | E-
No Office/ Home Mail
1 2 3 4 5 6 7
1. Sri Suresh Ch. Junior Engineer 06766 250778 - -
Sahoo (©)
Department Appellate Authority.

Sl Name Designation STD Code Ph.No. Fax | E-
No Office/ Home Mail
1 2 3 4 5 6 7
1. | Er. Bhubaneswar | Chief Construction 06766 250778(0) - -

Mishra, Engineer, Kanupur

Irr. Project.

Chief Construction Engineer,

Kanupur Irr.Project, Keonjhar.




CHAPTER-9 (Manual-8)

Procedure followed in Decision making process.

SI.No.

Subject on which the
decision is to be taken

Process of Execution

Designation of Officer
involved in decision making

Contact information of the
above mentioned officers.

If not satisfied by the
decision, where and how to
appeal.

Survey & Investigation, Planning, Forest Clearance &
L.A. proposal, L.S. & D.S., Design of different Project
components, estimates, Tender procedure, Guidelines
[Direction if any Implementation of the Project
meeting

By calling Tender/ Quotation etc.

Chief Construction Engineer, Executive Engineers
with supporting staff, D.F.O., L. A.O. & D.OW.R. &
Director R & R.

Ph.No. 06766-250778

Public Information Officer.

Chief Construction Engineer,
Kanupur Irr.Project, Keonjhar.



CHAPTER-10 (Manual-9)

Direction of Officers and Employees.

Sl Name Designation STD Ph.No. Fax E- Address
No Code Office/ Mail
Home
1 2 3 4 5 6 7
1. | Er.Bhubaneswar Chief 06766 | 250778(0) | 250778 | ccek O/0 the Chief
Mishra, Construction anup Construction
Engineer, urpr | Engineer, Kanupur
Kanupur Irr. oject | Irr. Project, At/Po.
Project. @ya | Keonjhargarh, Dist.
hoo. Keonjhar,
com PIN-758001

e-mail :- ccekanupurproject@yahoo.com

Chief Construction Engineer,
Kanupur Irr.Project, Keonjhar.



mailto:ccekanupurproject@yahoo.com

CHAPTER-11 ( Manual-10)

The monthly remuneration received by each of its officers and employees including
the system of compensation as provided in Regulations.

Sl Name Designation Monthly Compensation/ The procedure to
No. remune- Compensatory determine the
ration allowance remuneration of as
given in the
regulation .
1 2 3 4 5 6
1. Sri Bhubaneswar Mishra C.CE. 33,150/- As per paid
acquittance Roll
2. Sri Abhiram Sahoo P.A.to C.C.E | 21,198/-
3. Sri Managobinda Sean AE. (C) 21,778/-
4, Sri Ch. Kameswar Patro A.E. (C) 19,394/-
5. Sri Sarat Ch. Nayak AE. (C) 18,302/-
6. Bidyadhar Mishra A.E. (C) 20,976/-
7. Sri Ch. Shyam Sundar Patro | A.E. (C) 18,352/-
8. Sri Suresh Ch. Sahoo Jr. —Engineer | 15,751/-
9. Miss Jasmirekha Sahoo J.E. () 5000/-
10. Sri Nabin Ch.Mohapatra First Asst. 17,294/-
11. Sri Nakul Charan Pati, Sr.Clerk 12,699/-
12. Sri Basanta Ku. Pal -do- 12,829/-
13. Sri Indramani Prusty -do- 10,055/-
14, Sri Nirvaya Ku.Pani -do- 10,095/-
15. Miss Sabita Mohanty, -do- 9868/-
16. Sri Maguni Ch.Sahoo -do- 9493/-
17. Sri Niranjan Pati Sr.Steno 11,160/-
18. Sri Pramod Ku. Mohanty Draftsman 14,058/-
19. Sri Chittaranjan Pradhan Tracer 10,364/-
20 Sri Ganeswar Bej Daftary 7740/-
21. Sri Maheswar Pradhan Peon 7772I-
22. Sri Daitary Behera -do- 7252/-
23 Sri Nilanchal Behera -do- 7252/-
24, Smt. Janaki Naik -do- 7376/-
25 Sri Madhusudan Kisku -do- 6296/-
26 Sri Pabana Mahanta NWM-cum- 7376/-
Sweeper

Chief Construction Engineer,
Kanupur Irr.Project, Keonjhar.




Year 2007-08

CHAPTER-12 (Manual-11)

The Budget Allocated to each Agency

SI.No. | Name of the Activity Starting date Planned Amount Amount Amount Actual Responsible Officer for the quality
Scheme/ of activity end date of | Proposed | sanctioned | released / Expenditure | and the complete execution of the
Head activity disbursed for the last work.
year
1 2 3 4 5 6 7 8 9 10
Kanupur (@) Construction of December- March- Rs.428.32 | Rs.428.32 | Rs.185.29 Rs.194.69 1 Executive Engineer, Kanupur
Irrigation Dam, Spillway 2003 under 2010 Crores Crores Crores Crores for Head Works Division,
Project and Canal AIBP (As per (Central the year Basudevpur
under AIBP alongwith 1998 price Assistance) 2007-08
distribution level)
system
(b) Land 2 Executive Engineer, Kanupur
Acquisition Rehabilitation, Camps &
Building Division, Basudevpur
(c) R&R 3 Executive Engineer, Kanupur

Canal Division, Jhumpura

including A.Es. And J.Es.
Working under their control.

Chief Construction Engineer,

Kanupur Irr. Project,Keonjhar.




SI.No.

CHAPTER-13 (Manual -12)

The Manner of execution of subsidy programmes.

Beneficiary Name Amount of Permanent guarh Criteria of Address
Subsidy selection District Cities Town Village House No.
2 3 4 5 6 7 8 9 10

Not applicable to this organisation.

Chief Construction Engineer,
Kanupur Irr.Project, Keonjhar.




Chapter -14 (Manual -13)

SI.No. Beneficiary Name Validity Period Parent/ Guardins Address

District City Town Village House No.

1 2 3 4 5 6 7 8 9

Not applicable to this organisation.

Chief Construction Engineer,
Kanupur Irr.Project, Keonjhar.



CHAPTER-15 (Manual-14)

Norms set by it for the discharge of its functions :- OPWD Code Vol.ll, Code of Conduct
Books and circulars followed .

Chief Construction Engineer,
Kanupur Irr. Project,Keonjhar.



Chapter-16 (manual-15)

Information available in an electronic form . The details of information related to various
schemes such as Major & Medium Project, Tender Notices and Office directory are
available on website ( www.dowrorissa.gov.in)

Chief Construction Engineer,
Kanupur Irr. Project,Keonjhar.



CHAPTER-17 ( Manual-16)

Particulars of the facilities available to citizens for obtaining information.

Notice Board
2. Through Newspaper.

=

All other information as may be prescribed for dissemination shall be collected
tabulated, complied , collected and provided in the form of manual from time to time.

Chief Construction Engineer,
Kanupur Irr. Project,Keonjhar.



